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School Hours:
PreKindergarten,
Grades K - 2

Drop-off

Grades 3 - 5

Campus opens for
Early Risers Morning
Care Program

6:30 AM

Breakfast

7:15 AM

Earliest time to go to
class

7:45 AM

8:00 AM

Start of school

8:00 AM

8:15 AM

Grades K - 3

Grades 4 & 5

9:45 AM

10:00 AM

Morning
Morning Recess

Afternoon
Lunch/Recess

K&1

2&3

4&5

10:45 AM

11:30 AM

12:15 AM

PreKindergarten,
Grades K - 2

Grades 3 - 5

End School
(M, T, Th, F)

1:45 PM - 2:00 PM

2:00 PM - 2:15 PM

End School
Wednesday

1:00 PM - 1:15 PM

1:15 PM - 1:30 PM

Pick-up

Office Hours:

When school is in session 7:30a - 4:00p
IMPORTANT PHONE NUMBERS

School Office

(808) 988-1868

Report Absence

(808) 988-1868 ext. 222

Health Room

(808) 988-1868 ext. 206

School Services Coordinator (SSC)

(808) 988-1868 ext. 203

Fax

(808) 988-1860
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Health and Safety Measures
The following is a list of safety measures Manoa School has adopted based on CDC, Hawaii Department of Health, and
Hawaii Department of Education guidelines:

Daily Wellness Check at Home:
All HIDOE staff, contracted service providers, visitors and students must complete a wellness check each morning before
going to the school/office.
●

STEP 1: Check for symptoms of illness
If you or your child have any of these symptoms? If YES, do not go to the school.
○
○
○
○
○
○

●

Fever ( a temperature of 100o or higher)
Chills
Cough
Shortness of breath/difficulty breathing
Fatigue (tiredness, weakness)
Muscle or body aches

○
○
○
○
○
○

Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting (stomach ache)
Diarrhea

STEP 2: CHECK FOR RECENT COVID-19 EXPOSURE OR TEST
Do any of the following apply to you or your child? If YES, do not go to the school.
○
○
○
○
○

Recently tested positive for COVID-19
Waiting for COVID-19 test results
Self-quarantining due to possible COVID-19 exposure (e.g. travel quarantine)
Living with someone with COVID-19
Been in close contact with someone with COVID-19

*Someone who is fully vaccinated or has had COVID-19 and recovered within the past three months is not required to
quarantine following exposure to COVID-19 and may go to school/work as long as they do not develop new symptoms.

Screening for Potential Illness at School
Symptom screening shall be conducted for anyone who is showing signs of illness at school. Screening is not specifically
for COVID-19 and will be performed in a safe and respectful manner. Any designated adult can perform the screening.
In a well ventilated area, the adult will interview and observe the individual from at least 6 feet away or behind a physical
barrier, using the following symptom checklist:
○
○
○
○
○
○

Fever (a temperature of 100o or higher)
Chills
Cough
Shortness of breath/difficulty breathing
Fatigue (tiredness, weakness)
Muscle or body aches

○
○
○
○
○

Headache
New loss of taste or smell
Sore throat
Congestion or runny nose
Nausea or vomiting (stomach ache) or Diarrhea

If any of these symptoms are present, the person will be sent home immediately. A student’s parent/legal guardian will be
contacted to pick up the student. Students will be isolated in a supervised area away from those who are well while
waiting to be picked up.

When Student or Staff Becomes Ill During the School Day
Per DOE guidelines, when a student shows signs of illness at school, the student will be sent to the Health Room wearing
a face mask.
● The SHA will conduct a screening for potential illness.
● If the student has any symptoms of illness, the SHA will call the student’s parent/legal guardian to pick up the
student.
● While waiting to be picked up, the ill student/staff is required to be isolated from others in a supervised area with
their mask on.
**This is the letter that parents will receive when a child is sent home from the health room.**
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Return to School/Work Criteria following Illness
Return to School/Work criteria for COVID-19-like symptoms of illness
(Must meet ALL three criteria in one of these columns)
Negative COVID-19 Test
●
●

●

Doctor’s Note

Proof of a negative COVID-19
test result
At least 24 hours have
passed since the last fever
without the use of
fever-reducing medication
Symptoms have improved

●
●

●

A signed note from a licensed
medical provider
At least 24 hours have
passed since the last fever
without the use of
fever-reducing medication
Symptoms have improved

At Least 10 Days
●
●

●

At least 10 days have passed
since symptoms first
appeared
At least 24 hours have
passed since the last fever
without the use of
fever-reducing medication
Symptoms have improved

For Someone with Symptoms of Illness Other Than That Are COVID-19 like
Must meet ALL criteria below
●
●
●

No known risk of recent exposure to COVID-19
At least 24 hours have passed since last fever without the use of fever-reducing medication
Symptoms have improved
For Someone who tests positive for COVID-19
Must meet ALL criteria below

●
●
●

At least 10 days have passed since symptoms onset or if there are no symptoms, at least 10 days have passed
since the date when the positive test was conducted.
At least 24 hours have passed since the last fever without the use of fever-reducing medication
Symptoms have improved

Upon Return
Upon return, the student and parent must visit the health room prior to going to class.
● If all requirements are met, the School Health Aide will issue a readmit slip to the student to return to class.
● If requirements are not met, the School Health Aide will request the student return home and provide a note with
requirements to return.

Household Members of Individuals Who Become Sick at School
If someone is sent home from school with COVID-19 like symptoms, siblings shall also be sent home and should remain
home with all household members until the ill person receives COVID-19 test result, a doctor's clearance, or at least 10
days have passed since the symptoms first appeared.
If the household member of someone who is ill has been fully vaccinated or has had COVID-19 and recovered in the past
three months, he or she may continue to go to school/work as long as new symptoms do not develop.
If the COVID-19 test results are negative:
● Siblings and/or household contacts may return to school if they are symptom-free and no longer need to
quarantine if they are symptom-free.
If the COVID-19 test results are positive:
● The ill student must remain at home until:
○ 10 days have passed since they had contact with the person, or
○ 10 days after the person with COVID-19 is released from isolation if there is ongoing contact.
If the household member of someone who is ill has been fully vaccinated or has had COVID-19 and recovered in the past
three months, he or she may continue to go to school/work as long as new symptoms do not develop.
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Traveling
All students and employees who have traveled out of State must abide by all quarantine measures instituted by the State
of Hawaii/City and County of Honolulu. Please check https://hawaiicovid19.com/travel/getting-to-hawaii/ for the latest
information.
Parents are to notify their child’s teacher and the health aide if they plan to travel. All students returning from travel must
check in to the health room prior to attending any classes. Documentation may be required to reenter school.
IF A FAMILY HAS BEEN ORDERED TO QUARANTINE UPON RETURN TO O’AHU, STUDENTS ARE NOT ALLOWED
TO ATTEND SCHOOL UNTIL THE QUARANTINE PERIOD IS COMPLETE.

Manoa Elementary COVID-19 Point of Contact
If you have any questions or concerns about COVID-19 please contact our Administration, Mr. Jason Okamoto or Ms.
Natalie Chung at 988-1868.
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PROTECTIVE MEASURES
Protective measures are governed by Hawaii DOE and will remain in place until changes are made by the Superintendent of Schools.
Please abide by these guidelines even if they are contradictory to the City and County of Honolulu Tier system.

Face Masks
Face masks shall be worn when less than six feet of space can be maintained.
● Entering and exiting a school campus
● On school buses
● During campus transitions (e.g. moving from class to class, library, cafeteria, etc.)
● In the cafeteria (Masks may be removed when students are eating, but students must have 6’ of physical space
between each other)
● In the classroom
● In the office, library, healthroom, play areas, and other public areas on campus.
● During recess
Chapter 19 regulations will be implemented for students who refuse to wear masks.
Teachers may provide “mask breaks”, a few minutes of supervised, outdoor and socially-distance (six feet of space)
mask-free time.
Face masks must cover the mouth and nose and be appropriate for the wearers face size. Masks are not required to be
medical grade.
Adults/Staff:
● All adults must cover their mouths and noses with a cloth face mask while at school.
● Staff are responsible to provide and properly maintain their own masks.
Students:
● Parents/legal guardians will be responsible for providing, and properly maintaining face masks.
● Through the generosity of our parents, Noelani will provide cloth face masks for students who are unable to
purchase their own or lose/damage/soil their face mask during the day.
● Exceptions for masks due to physical or mental health conditions are required to be in writing from a U.S.
Licensed physician, APRN, or PA.
Recess:
● Masks must be worn during recess.
● Teachers may designate a mask break area for students that comply with spacing guidelines.

8

Mask Breaks
Teachers will coordinate mask breaks for students. Mask breaks will be outside of the classroom in a well ventilated area
with a minimum of six feet of space between individuals. Students will be required to place their masks back on prior to
transitioning back to the classroom.

Snack
Teachers will designate snack time in an area outside of the classroom in a well ventilated area for students. Students
must be a minimum of six feet of space from each other. When students are done with their snacks, masks must be put
back on.

Face Shields
Face shields may be worn in addition to a Face Mask, but is not an appropriate substitute.

Cohorts
Students will remain with the same class throughout the school day. During recess and lunch, classes will share the same
area (cafeteria or field), but will be separated from other classes to comply with social distancing guidelines. To
accomplish this, grade levels will have staggered recess times and additional lunch serving periods.
We are aware that certain programs like early morning care, and other after-school student program also impacts the
effectiveness of the cohort strategy. All programs will factor in physical distancing, hand washing, mask wearing, and
cleaning and sanitation times before and after each use.

Physical Distancing
A physical distance of six feet of space will be maintained to the greatest extent possible. If six feet of space cannot be
maintained, face masks will be required at all times.
On Friday, March 19, 2021, the CDC recommended that, with universal masking, students should maintain a distance of
at least three (3) feet in classroom settings. In elementary schools, all students remain at least three (3) feet apart in
classrooms where mask use is universal — regardless of whether community transmission is low, moderate, substantial,
or high.
Because mask use is not possible when eating or drinking, mealtimes constitute a situation at elevated risk of
transmission for COVID-19 in schools. For this reason, CDC recommends maintaining six (6) feet to the greatest extent
possible during mealtimes.

Physical distancing outside the classroom
Yellow “tiger paw” markings are located throughout the campus and are spaced out in 6 ft intervals. Students will use
these markings while waiting to enter into the classroom, when lining up, or sitting outside during rainy day recess.
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Movement on campus will be controlled and directed to reduce the mixing of students. Please follow all posted signs to
ensure the safety of the school.

School Supplies
Teaching methods will be adjusted to eliminate shared equipment or learning materials between students; school supplies
and personal belongings will be separated and placed in individually labeled containers, cubbies, or areas and may be
taken home each day to be cleaned.
In the event items are shared, items will be discarded or disinfected between each student’s use. For example, technology
devices like Chromebooks or iPad tablets will be cleaned prior to use by a different person.
Note: The flutophone listed on the supply list will not be used this school year

Personal Hygiene
All students and staff will engage in frequent hand washing or sanitizing, including upon
arrival, before and after meals, after bathroom use, after coughing or sneezing, in between
classes, and before dismissal. Hand washing will be conducted with soap and water for at
least 20 seconds and hand sanitizer must contain at least 60% alcohol. Hand sanitizing
stations will be available at the main office, inside of classrooms, and in all meeting areas
(e.g. library, dining hall, offices).
It is expected that students/faculty do not touch your eyes, nose, or mouth; Sneezes or
coughs will be into a tissue and thrown away. If no tissue is available, to reduce the spread
of germs, cough or sneeze into your elbow.
Teachers will review proper hygiene practices with students and continue to monitor
throughout the school year.

Hygiene Supplies
We are committed to ensuring that all restrooms are fully stocked with the necessary
hygiene supplies. Please inform the main office if we are low, or out, of supplies

Enhanced Cleaning/ Disinfection Schedule
Daily cleaning practices will be compliant with Centers for Disease Control and Prevention recommendations and Hawaii
DOE guidelines, including the types of cleaning products used and the frequency of cleaning. Special attention will be
paid to the cleaning of high touch surfaces throughout the day.

Cafeteria/Food Service
A variety of protocols will be implemented for meal service including the installation of plexiglass sneeze guards on the
serving line, three separate lunch services in two different locations (A-building students eat in the Playcourt and
B-building students eat in the cafeteria), and disinfecting between lunch services. Students will be appropriately spaced
apart and all face the same direction.
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Water
Staff and students are highly encouraged to bring their own water bottles to school. Staff and students may fill their water
bottles in the classroom or by using the bottle filling station in the cafeteria.

Meetings
Until further notice, the default for all staff & parent meetings will be held virtually. If an in-person meeting is required,
safety protocols are required to be followed (wearing masks, physical distancing of six feet of space, proper hand hygiene,
well ventilated area, expedited as to limit the interaction, provide use of hand sanitizer upon entry, no sharing of materials,
and cleaning/disinfecting surfaces after/between use).

Ventilation
Doors and windows will remain open when possible to promote increased air circulation. If Classroom air conditioners are
being used some windows will remain open to increase circulation of outdoor air in addition to use of HEPA filter.
Windows and doors will not be opened if they pose a safety or health risk (i.e., risk of falling, triggering asthma symptoms)
to children using the facility. Some windows may have to be temporarily shut if rain enters the room creating additional
safety hazards like wet floors.
Ceiling fans are approved, however other fans should not be pointed directly at students. Classroom fans should be set
up to blow in a direction that does not hinder outdoor airflow.
HEPA filtration systems will be placed in all classrooms. CDC school guidance regarding ventilation is located at
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/ventilation.html

Social-Emotional Health
Teaching and classroom practices will provide greater attention to student mental health and well-being to build resilience
and help students cope with the stress or anxiety.

Drop-Off and Pick-Up Routines
Breakfast and Early Riser Program
No students are permitted on campus prior to 7:15 am. Students enrolled in the Early Risers Morning Care program may
be dropped off at the cafeteria at 6:30 am. Manoa School will have breakfast service for students between 7:15 and 7:45
am in our cafeteria. No adults will be permitted inside of the cafeteria during this time. Students will be screened prior to
entry with a thermal scan and symptom check. The cafeteria will be sanitized following breakfast service. Students who
display symptoms during screening will be sent to the health room. Please use the cafeteria lot to drop off your child if he
or she is going to eat breakfast.

Drop-Off Routine
Drop-off begins as follows:
● Grades K - 2 7:45 - 8:00 am
● Grades 3 - 5 8:00 - 8:15 am
If you arrive prior to your child’s designated time, please park your vehicle off-campus. Manoa District Park is graciously
allowing our families to use the upper District Park lot closest to Manoa Road and the lot adjacent to the Community
Garden and Baseball fields. Please do not park in the cafeteria lot, the roundabout lot near the admin office, or on any
grass areas. These spots are designated for staff parking.
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The images above show the location for the Upper District Park lot, one of the waiting areas for families prior to drop-off or
pick-up. Please use the upper lot to park. Do not use the lower lot closer to the gym.

The images above show the location for the parking lot adjacent to the Community Garden and Baseball fields, one of the
waiting areas for families prior to drop-off or pick-up. Use this lot if you plan to walk your Grade K child off and on campus.

Pickup Routine
Afternoon pick-up at the designated pick-up spots will be as follows:
Monday, Tuesday, Thursday, & Friday
●
●

Grades K - 2 1:45-2:00 pm
Grade 3 - 5 2:00-2:15 pm

Wednesday
●
●

Grades K - 2 1:00-1:15 pm
Grade 3 - 5 1:15-1:30 pm

Please have the placard with your child’s name that was distributed at the initial packet pickup clearly visible in your car.
Homeroom teachers will escort their children to the designated pick-up zone. School personnel will be out in the three
zones to keep the pick-up process as orderly as possible.
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Lower Elementary Drop-off/Pick-up Locations
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Upper Elementary Drop-off/Pick-up Locations

Recess
●
●
●
●

●

Students will need to wear a mask while at recess
Hand washing will be required before and after recess
Students will only be allowed to play with other students in their class cohort.
Play equipment (balls, jumprope, hula hoops, etc) will be sanitized after each use
Grade levels will have designated play spaces & added recess and lunch times to minimize the amount of
students at recess/lunch at a time.

Lunch
We will be able to fit about 90 students in the cafeteria with 6 feet distancing (about 2-3 students per table). The covered
playcourt adjacent to the cafeteria will also be used for lunch seating. Tables will be sanitized between each lunch serving
period by an adult.

Bathroom Use
Grades K-2 will incorporate bathroom breaks in their daily schedule, students will not be allowed to go to the bathrooms
on their own. Grades 3-5 may use the bathroom on their own during class time.
Only one class will be allowed to use the bathroom, at a time, and only 4-5 students will be allowed in the bathroom at a
time.
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RESTRICTIONS
Field Trips
Some educational programming is best delivered to students at specific locations to enhance the educational process in
the environment. Therefore, on a case by case basis, field trips will be allowed granted the following safety protocols are
followed:
● The benefits of the field trip out weighs on campus or virtual options.
● Teachers submit an off-site COVID-19 mitigation plan that aligns with the DOE and Manoa Elementary’s
COVID-19 mitigation plan.
● Description of the mitigation plan is included in the activity consent form.
● All students, staff, and providers complete a wellness check prior to the start of the activity.
● Maintaining physical distancing to the greatest extent possible.
● All students and staff wear face masks.
● Ventilation is maximized.
● Record keeping of areas visited and individuals interacting with for contact tracing, if necessary.
● Maintain ohana bubbles.
● Implement hand hygiene maintenance.
● Follow current DOE transportation guidelines.

Campus Events
All school wide events that are unable to comply with distancing or group gathering guidelines are cancelled. Critical
school events that require gathering of students will follow safety protocols including, but not limited to, masks, physical
distancing to the greatest extent possible between individuals, and proper hand hygiene.

Visitors to Campus
Excluding drop off/pick up and in the case of emergency, visitors to campus will be limited. This includes nonessential
visitors or volunteers, and activities involving different groups. All visitors are required to report to the Administration Office
upon arrival and follow social distancing guidelines established by health officials and any protocols implemented by the
school. All visitors to campus, including parents, will also be screened for illness upon arrival.
Kupuna and those with underlying health conditions are discouraged from picking up/dropping off students.

Celebrations
Class celebrations involving food, treats or goodie bags will not be permitted. Any songs will be sung with masks on.

Use of Facilities
Until further notice, all use of facilities are suspended.

Main Office
The Office will be limited to two individuals at a time. Please use the hand sanitizer provided before entering. Students
are no longer permitted to wait in the office after school, nor can they use the phone.
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COMMUNICATION & INFORMATION
Parent/Guardian Communication
Mānoa will utilize our School Messenger system to push out emails, texts, and phone calls. Messages are sent to the
email addresses and/or phone numbers provided by parents/guardians so it is imperative that the information be kept
current. In addition, Mānoa’s website will be updated with the latest information: manoaschool.com
Please be sure to update your information if anything changes. Contact update forms are available in the main office.
NOTE: Updating information on the school emergency card does not update the information in our parent/guardian
communication system.

DOE Health Hotline
The health hotline can be reached at (844) 436-3888 (toll free) and is available Monday through Friday from 8 a.m. to 4
p.m., excluding holidays. HIDOE students and families who call the hotline will speak with an Healthy Keiki (HK)
registered nurse (RN) or nurse practitioner (APRN). The health hotline and telehealth visits will be provided at no cost to
HIDOE students. Families with medical insurance will be asked to provide their insurance information, but HK will not bill
or collect co-pays from families.
The nurse will perform a basic triage assessment over the phone regarding the caller's health concern or question about
their child. The caller may receive basic health advice or information and, with parental consent, the student may be
scheduled for a telehealth visit with an HK nurse practitioner. Nurses staffing the hotline have been working in schools
statewide and are familiar with many families and students. Families may request to make an appointment with a specific
HK nurse practitioner.
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