MĀNOA ELEMENTARY SCHOOL
Campus Reopening Plan (Updated 8/11/2020)

1

Table of Contents
P. 3
P. 4
P. 4
P. 5
P. 6
P. 7

2

Introduction
Important Dates
Communication
School Reopening Models
Virtual Offering
Health and Safety Measures

Introduction
Dear Mānoa School Ohana:
On behalf of the entire faculty and staff, we want to extend our warmest aloha during these most unusual times. As everyone is acutely
aware, the coronavirus pandemic continues to be a public health issue in our community and throughout the world. Fortunately, here
in Hawaii, although the number of daily positive cases has steadily increased, our counts are still well below other areas in the United
States. That said, it is critically important to work together in using proven and proactive measures like symptom screening, hand
washing, physical distancing, and mask wearing to keep the virus in check and protect the school community.
This campus reopening plan outlines our efforts to keep our keiki, teachers, and staff safe for the 2020-2021 school year. It takes into
account guidance from the Hawaii Department of Education, the Hawaii Department of Health, and the Centers for Disease Control.
Our ability to safely reopen to all students was made possible due to the size and availability of campus facilities, current enrollment
numbers, and staff availability. This this school year will look radically different from a typical one, but during this period, know that
we’re trying our best to balance both the health, social well-being, and academic needs of all stakeholders.
To our new families, welcome to the Mānoa School ohana! To our returning families, we truly missed you and look forward to seeing
all of you again come August.

Sincerely,
Ryan Kusuda
Principal
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Important dates to know:
July 29
August 17-20
August 20
August 24
September 14

Teachers Report to Work
In-Person Meet and Greet and Prep for Distance Learning
Virtual Open House
Start of distance learning
Anticipated return to campus

Communication
As Mānoa School makes the transition back to campus, communication will play an important role in keeping everyone informed
about the latest information as it relates to being on campus and protecting the safety and well-being of all involved. Mānoa School
uses a web-based application called School Messenger to send out mass messages via email to families. Please make sure to check that
you receive email messages from the school. General school messages normally go out on Thursdays throughout the school year,
although important email messages could be disseminated at any time. If you are not receiving school email, please check your
“spam” folder first before contacting the school at 988-1868 if any corrections need to be made.
Mānoa School’s website at Mānoaschool.com contains pertinent information that families can always go to for any updates about SY
2020-21 and the COVID-19 situation.
Additionally, the Hawaii Department of Education (HIDOE) will continue to share updates on its public website located at
hawaiipublicschools.org and social media channels including Facebook, Twitter, and Instagram.
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Elementary School Principals had three
models to select from in regards to
reopening our public schools.
School models may vary due to:
a) Number and size of school
facilities
b) Ability to accommodate
enrollment numbers, and
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Model A: Face-to-face
All students on campus daily (fulltime) for face-to-face instruction

Ensure 180 days of instruction;
Prioritize Kindergarten through Grade 2 and Pre-Kindergarten students
for face-to-face learning on campus;
Prioritize vulnerable students, including but not limited to children with
disabilities, English learners, and economically disadvantaged students,
for face-to-face or online learning, as appropriate, on campus;
Allow for student support services to be provided;
Ensure compliance with social distancing and health and sanitation
guidelines from state health officials and the Centers for Disease Control
and Prevention (CDC); and
Abide by the current collective bargaining agreements between the labor
unions and HDOE.
Model B: Blended Rotation
One group of students to be
present on campus receiving
face-to-face instruction while
the other group participates in
distance learning
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Model C: Hybrid (Face-to-face &
Blended Rotation)
Lower Elementary and Vulnerable
Students face-to-face instruction
daily
Upper Elmentary: Blended Rotation

HIDOE Virtual Offering
While in-school, face-to-face instruction is preferred, there may be situations in which parents may choose virtual learning only.
Mānoa School will be using Acellus, a self-paced interactive online platform as its 100% distance learning option. Once a parent
selects a virtual-only option, the parent commits to this selection for the entire length specified in order to earn a grade. At Mānoa
School, the specified length of time is at least one semester.
Students already opted in to
Acellus.
Students already opted in to
Acellus.

Students already opted in to
Acellus.

Want to switch back to face-to-face
option after August 13th.

Students in face-to-face option

Will start online classes week of
August 24 through September 11.
Scheduled to return back to campus
September 14.
Want to switch to 100% distance
learning with Acellus.

Students in face-to-face option

Students in face-to-face option
New student registers to Manoa
School.

7

Distance Learning Matrix
Will start online classes week of
August 24 and run through to
December 18, 2020.
Want to switch back to face-to-face
option so they can start the year
with homeroom peers.

Want to switch to 100% distance
learning with Acellus after August
13th.
Will be given option between faceto-face or 100% with Acellus.

Families will be given notification
first week of December for new
opt-in form for second semester.
Family will have to email
contact@manoaschool.com with a
written request to cancel opt-in
with Acellus by 4:00 pm, Thursday,
August 13. After September 11, or
date that in-person classes resume,
expectation is that student report
to school. Student will not be
allowed to switch back to Acellus.
Option will be homeschool.
Request will be denied until the
start of the spring semester
(January 2021)

Will allow. Need to fill out opt-in
form by 4:00 pm, Thursday, August
13. Will have to stay with Acellus
till spring semester (January 2021).
Option given to homeschool.

Health and Safety Measures
The following is a list of safety measures that Mānoa School has adopted for the 2020-21 school year based on CDC, Hawaii
Department of Health, and Hawaii Department of Education Guidelines.
To stop the spread of illness, students must stay home if they are feeling sick. Families are asked to monitor their household members
for the following symptoms of potential illness before leaving home
 Feverish or unusually warm (has flushed cheeks)
 Coughing/sneezing
 Sore throat
 Shortness of breath/difficulty breathing
 Headache/stomach ache/nausea
 Muscle pain/unusual fatigue
 New loss of taste or smell
Students will also be screened prior to entry into the classroom by Mānoa staff through temporal infrared thermometers, questions and
visual inspection. If your child has any of the symptoms listed above, or a has a fever of 100.4 , he or she will be sent to the school
health room immediately for further evaluation. Students exhibiting symptoms will be separated from other health room visitors and
parent or guardian will be notified to pick up.
If 10% of the entire school or 20% of one grade or classroom are sent home with common flu-like or gastrointestinal sympotoms, the
school will call the State Department of Health Disease Investigation Branch.
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When an employee or student is home during this pandemic period, the guidance below will be used to determine a return date to
campus.
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Cases of COVID-19
When a student or employee either tests positive for COVID-19 or has been identified as a close contact or household member to
someone who has tested positive:
 The Hawaii State Department of Health (DOH) will conduct an investigation, and they will determine which individuals will
be directed to a 14-day home quarantine or isolation.
 The DOH will work with the school principal if either a staff member or student is identified as a confirmed positive case.
 The DOH will send a letter to the principal with start and end dates of an individual’s quarantine and isolation. The affected
individuals will also receive a letter from the DOH notifying them once they have completed their quarantine or isolation.
 Mānoa School will work in conjuction with the DOH and the DOE to notify employees, students, their families, and the
community, as appropriate, that someone has tested positive for COVID-19 and if feeling ill, to seek the advice of their health
care provider.
 When there is a confirmed case of COVID-19 on a school campus, protocols made in conjunction with DOH and DOE
guidance and may include decisions about closing school facilities. If it is necessary to close school, all students will revert to
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online distance learning until it is determined safe to return to campus. The duration can be 14 days or longer during which the
campus will be disinfected and sanitized.
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If there is someone in your household is awaiting a COVID-19 test result, please let the school administration know prior to
the test results coming in. The student from that household will be asked to stay at home. If that test comes back positive for
that individual, the following procedures will be put into place where the student will need to quarantine for 14 days.

Face Coverings or Masks
Cloth face coverings are an
additional step to help slow the
spread of COVID-19 when
combined with every day
preventive actions and physical
distancing. Face coverings for
adults and students must be worn
both inside and outside the
classroom.
Classroom
teachers will
create
procedures to allow for “mask breaks” throughout the day and as needed that
adhere to the 6 ft physical distance guidelines. Face coverings should cover the
mouth and nose and is not required to be medical grade. Please do not use masks
with valves as they do not prevent respiratory droplets from exiting. Please do
not use “gaiter” style or bandana masks as recent studies show that they are
ineffective at preventing respiratory droplets from exiting. All students and staff
are responsible to bring and properly maintain their own masks. If a staff or
student forgets, loses or soils a mask during the school day, a disposable one
will be provided.
Exceptions for face coverings may apply for students and staff with disabilities,
or if there is an underlying condition that prohibits the use of a mask. Speak with
either Mr. Kusuda or Ms. Chung if you are requesting an exception. According
to the most recent CDC guidance, it is not known if face shields provide any
benefit as source control to protect others from the spray of respiratory particles.
CDC does not recommend use of face shields for normal everyday activities or
as a substitute for masks. Adults and students may choose to use a face shield
with a face mask for maximum protection. For additional information on mask
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guidance from the Center for Disease Control, visit https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-facecover-guidance.html

Cohorts
Students will remain with the same class for the duration of the school day
when on campus. By doing so, we reduce the exposure risk by decreasing
the number of people they come into contact with. During recess and lunch,
classes will be allowed to be in the same area (cafeteria or field), but
separated from other classes based on social distancing guidelines. To
accomplish this, grade levels will have staggered recess times and additional
lunch serving periods.
Cohort grouping considerations include special education least-restrictive
environment, English Learner needs, GT placement, siblings in the same
grade level, and A+ afterschool groupings to the greatest extent possible.
At this time, special classes taught by an instructor that services multiple
grade levels will include Hawaiiana and Technology, but is subject to
change.
We are aware that certain programs like early morning care, and other afterschool student program also impacts the effectiveness of the cohort strategy. All programs will factor in physical distancing, hand
washing, mask wearing, and cleaning and sanitation times before and after each use.
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Bell Schedule for 2020-2021

The times in yellow between 9:00 am and 10:00 am display the staggered morning recess blocks for each grade level. The times in
yellow between 10:45 am and 12:15 pm display the staggered lunch blocks.
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Frequent Hand-Washing and/or Sanitizing
All students will engage in frequent hand washing or sanitizing, including
upon arrival, before and after meals, after restroom use, after coughing or
sneezing, and before dismissal. Hands will be washed with soap and water
for at least 20 seconds and hand sanitizer must contain at least 60% alcohol.
Hand sanitizing stations to be located in the school front office, library, and
cafeteria dining area.

Personal Hygine
It is expected that
students/faculty do not touch
their eyes, nose, or mouth.
Sneezes or coughs will be into
a tissue and thrown away. If
no tissue is available, to
reduce the spread of germs,
cough or sneeze into your
elbow.
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Enhanced Cleaning / Disinfecting Schedule
School facilities will be cleaned daily and high-touch areas, such as door knobs, light switches, counters, desks, chairs, railings, and
water fountains will be disinfected using approved cleaners.
Restroom high-touch surfaces will be cleaned daily to include door handles and light switches, soap dispensers, paper towel holders,
bathroom handles on toilets and sinks, toilet seats, splash walls and privacy stall doors.
Custodians will sanitize all bathrooms daily (9:00, 10:00, 11:30, 12:15, 1:00), and a thoroughly cleaning at the end of the day.

Outdoor playgrounds, generally require normal routine cleaning, but do not require disinfection. High touch surfaces made of plastic
or metal, such as grab bars and railings should be cleaned routinely.
Cafeteria/food service: A variety of strategies (appropriately spaced in the dining room, eating in classrooms, eating outdoors in a
shaded area) will be employed for meal service. For students eating outside of the cafeteria dining room, plates will be covered with
aluminum foil.
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Drop-Off and Pick-Up Routines
No students are permitted on campus prior to 7:15 am without being enrolled in the Early Risers Morning Care program. Manoa
School will have breakfast service for students between 7:15 and 7:45 am in our cafeteria. No adults will be permitted inside of the
cafeteria during this time. Students will be screened prior to entry with a thermal scan and symptom check. The cafeteria will be
sanitized following breakfast service. Students who display symptoms during screening will be sent to the health room.
For students not requiring breakfast or morning care, drop-off begins at 7:30 am for students in grades 3-5 and 7:45 am for grades K2. If you arrive prior to your child’s designated time, please park your vehicle off-campus. Manoa District Park is graciously allowing
our families to use the upper District Park lot closest to Manoa Road and the lot adjacent to the Community Garden and Baseball
fields. Please do not park in the cafeteria lot, the roundabout lot near the admin office, or on any grass areas. These spots are
designated for staff parking.

The images above show the location for the upper District Park lot, one of the waiting areas for families prior to drop-off or pick-up.
Please use the upper lot to park. Do not use the lower lot closer to the gym. Use this lot if you plan to walk your Grade 1 or Grade 2
child off and on campus.
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The images above show the location for the parking lot adjacent to the Community Garden and Baseball fields, one of the waiting
areas for families prior to drop-off or pick-up. Use this lot if you plan to walk your Grade K child off and on campus.
Cafeteria Parking Lot
Grade K and Grade 4
Please use the area closest to the cafeteria to drop off. Parents should remain
in their car when dropping off or picking up their child. If they must
disembark their vehicle, they need to wear a mask. Do not park your car in
one of these spots.
Morning Drop-Off Walking Direction for Grade K
For parents walking their Kindergarten child to the class, please exit by
walking through the orange wing and then back out to the cafe lot. For parents
with students in rooms 9-13, you can exit through the back playground gate.
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Morning Drop-Off Walking Direction for Grade 4

Office Roundabout
Grade 3 and Grade 5
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Please use the striped areas to drop off. Parents should remain in their car
when dropping off or picking up their child. If they must disembark their
vehicle, they need to wear a mask. Do not park your car in one of these
spots.
Morning Drop-Off Walking Direction for Grade 3

Morning Drop-Off Walking Direction for Grade 5
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Lower Gym Parking Lot
Grade 1 and Grade 2
Please use the striped areas to drop off. Parents should remain in their car
when dropping off or picking up their child. If they must disembark their
vehicle, they need to wear a mask. Do not park your car in this lot.
Morning Drop-Off Walking Direction for Grades 1 and 2
For parents walking their child to the class, please exit by walking through the
green wing and then back out to the gym lot.

Please do not use Olopua St (the road running along the perimeter of the
campus) as a drop-off or pick up point.
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After School
Parents we would prefer you to use the designated pick up locations to get pick up your child, however if you must come on to campus
please do not do so until your child’s dismissal time. Wait in your vehicle, not on campus.
There will be a staggered dismissal time
Grade K-2 - 2:00 pm
Grade 3-5 - 2:15 pm
Cafeteria Parking Lot
Grade K Dismissal at 2:00 pm
Grade 4 Dismissal at 2:15 pm
After-School Pick-Up Walking Direction for Grade K
For parents picking up their child from class, please walk through the
orange wing to get to red wing starting from 2:00 pm. In areas with two
way traffic, please stay to the right.

After-School Pick-Up Walking Direction for Grade 4
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Office Roundabout
Grade 3 and Grade 5 Dismissal at 2:15 pm
After-School Pick-Up Walking Direction for Grade 3

After-School Pick-Up Walking Direction for Grade 5

Lower Gym Parking Lot
Grade 1 and Grade 2 Dismissal at 2:00 pm
After-School Pick Up Walking Direction for Grades 1 and 2
For parents picking up their child from class, please walk through the
green wing to get to purple wing starting from 2:00 pm.
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Students being picked up will be dismissed first. Students going to an afterschool program like A+, Manoa Valley Church, Manoa
Japanese School or The Learning Casa will follow five minutes later.
Visitors
All visitors are required to report to the Administration Office upon arrival and follow social distancing guidelines established by
health officials and any protocols implemented by the school. Nonessential visitors or volunteers, and activities involving different
groups at the same time will be limited.

Safe Classroom Practices
Mānoa School followed the Hawaii DOE analysis of physical distancing in schools to ensure a safe capacity of each classroom space.
Using guidance from the Hawaii DOE, we will maintain a physical distance of six feet between seats. When using long tables where
students are facing each other, we will maintain a distance of 6 feet between seats with a clear plexiglass barrier as an added measure
of protection.
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Ventilation
Classroom air conditioners will remain off and windows and classroom doors will remain open to increase circulation of outdoor air.
Overhead ceiling fans are permissable. Classroom fans should be set up to blow in a direction that does not hinder outdoor airflow.
Some windows may have to be temporarily shut if rain enters the room creating additional safety hazards like wet floors.
Physical distancing outside the classroom
Yellow “tiger paw” markings are located throughout the campus and are spaced
out in 6 ft intervals. Students will use these markings while waiting to enter into
the classroom, when lining up, or sitting outside during rainy day recess.

Movement on campus will be controlled and directed to reduce the mixing of
students. Please follow all posted signs to ensure the safety of the school
community.
Personal belongings will be separated and in individually labeled containers, cubbies, or areas and taken home each day and cleaned.
Supplies, equipment (e.g. electronic devices, toys, books, other games or learning aids) and other items are not to be shared. In the
event items are shared, items will be discarded or disinfected between each student’s use. For example, technology devices like
Chromebooks or iPad tablets will be cleaned prior to use by a different person.
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Recess
Students will need to wear a mask while at recess
Hand washing will be required before and after recess
Students will only be allowed to play with other students in their class cohort.
Play equipment (balls, jumprope, hula hoops, etc) will be sanitized after each use
Grade levels will have designated play spaces & added recess and lunch times to minimize the amount of student at recess/lunch at a
time.
Lunch
We will be able to fit about 90 students in the cafeteria with 6 feet distancing (about 2-3 students per table)
Classrooms will be utilized for overflow, and be supervised by a staff member.
Bathroom Use
Grades K-2 will incorporate bathroom breaks in their daily schedule, students will not be allowed to go to the bathrooms on their own.
Grades 3-4 may use the bathroom on their own during class time
Only one class will be allowed to use the bathroom, at a time, and only 4-5 students will be allowed in the bathroom at a time.
Class Celebrations
For celebrations, only manufacturer-produced and individually sealed items will be permissible. Please no homemade items. As a
reminder per our wellness policy, please stick with peanut-free and healthy alternatives.
Field Trips
All off-campus excursions are suspended until further notice. We will work with teachers to explore virtual experiences.
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